
 

 

 

Archives and Collections: Reprographic Request and Copyright 
Declaration  
 
Declaration 
 
Please supply me with a copy of the items listed overleaf. I declare that: 
 
I have not previously been supplied with a copy of the same material; 
 
I will not use the copy except for research or private study, and I will not supply a copy of it to any 
other person;  
 
[If requesting unpublished material]. To the best of my knowledge the work has not been published 
before the document was deposited with The Glasgow School of Art. 
 
[If requesting published material]. To the best of my knowledge no other person with whom I work 
or study has made or intends to make, at or at about the same time as this request, a request for 
substantially the same material for substantially the same purpose. 
 
I understand that if the declaration is false in a material particular the copy supplied to me by you 
will be infringing copy and that I shall be liable for infringement of copyright as if I had made the copy 
myself. 
 

I will acknowledge The Glasgow School of Art as the source of this material in any reference I make 
to it. 
 
Signed ………………………………......................................  Date ………………………… 
 
Name (printed) ……………………………………………………………………………………………  
 
Address ……………………………................................................................................................. 
 
………………………………............................................................................................................ 
 
For more information please see GSA Archives and Collections Reprographic Services Guide. 
 
 
For information about when, why, where and how we collect, use, and store personal data please 
refer to The Glasgow School of Art's Data Protection Policies which are available to view at 
https://www.gsa.ac.uk/about-gsa/key-information/data-protection-legislation/   
 
 
 
 
 
 
 
                Valid from: March 2022 

Supersedes: Reprographic Request and Copyright Declaration March 2020 
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Reference Number  

Example:  
GSA DIR 5/3 
NMC 065 
746.18 

Description of material 

Example: 
Letter from Fra Newbery 14 Jan 1909 
Italian Farmhouse by Joan Eardley c1948/9 
Embroidery Stitches by Needlework Development Scheme 1950 p5 

Type and number of copies requested 

Example: 
Black and white A4 photocopy 
Digital image 
Scan 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 


